
St Luke’s University Health Network ( Continuing Medical Education

800 Ostrum Street ( Estes Building( Bethlehem, PA 18015 ( 484-526-4860
Letter of Agreement
Terms, Conditions and Purposes of Joint Providership of a Continuing Medical Education Activity
BETWEEN:

CME Provider
St Luke’s



800 Ostrum Street





Bethlehem, PA 18015





AND:

"The non-accredited joint sponsor”
NAME

ADDRESS
CITY, ST, ZIP

Contact Person's Name: 

Contact Phone Number: ____________________________________________________________________________________

St Luke’s is accredited by the Pennsylvania Medical Society with Joint Sponsorship Priviliges to provide Continuing Medical Education (CME) to physicians.  As an accredited sponsor of CME, St Luke’s may jointly sponsor CME events with non-accredited sponsors.
ST LUKE’S and _________________ agree to enter into a joint sponsorship agreement, the terms and conditions of which are to plan and implement the following CME event:
CME Event Title:       

CME Event Date:      
CME Event Location:      
This agreement is effective until such time as all responsibilities outlined herein are fulfilled.

As the sponsor, ST LUKE’S is the final authority on all matters relative to this CME event and is responsible to the  Pennsylvania Medical Society and the Accreditation Council for Continuing Medical Education (ACCME) for the management and operation of this event in accordance with the rules and regulations of the ACCME and their Essential Areas and their Elements.    
ST LUKE’S strictly adheres to the ACCME Standards for Commercial Support.  The joint sponsor is responsible for ensuring ST LUKE’S reviews, approves and signs the grant agreement letter prior to the event.  Failure to do so will result in denial of CME sponsorship.  It is the duty of the joint sponosr to notify commerical support representatives of the following:
a. All financial support for the event must be in the form of educational grants.
b. Educational grants may not be used for non-faculty attendees.
c. The joint sponsor will provide commercial supporters with the ACCME Standards of 

Commercial Support.

d. Commercial support may be included in CME event announcements.  Reference may not 


be made to specific products and/or devices provided by the commercial sponsor.

e
Commercial supporters may not participate in the preparation of educational matierals, 

nor influence content or dictate format for the CME event.
ST LUKE’S CME Office shall receive grant from commercial supporter, unless agreed to in writing that the grant shall go to the joint sponsor, in which case the joint sponsor shall provide payment to ST LUKE’S for agreed upon fees and expenses.  ST LUKE’S has no financial responsibilty for payment of honoraria or travel/lodging reimbursement whatsoever in excess of amount of grant received from commercial sponsor.  
The joint sponsor is responsible for:

a. Documentation and submission of planning session(s) minutes,
b. developing course curriculum,

c. developing needs assessment,

d. development of learning objectives;
(1) placement of learning objectives on all promotional matieral,

(2) placement of learning objectives on all evaluative material.

(3) inclusion of St Luke’s logo on CME announcements and program syllabus.
e. For each CME event the joint sponsor must complete the ST LUKE’S CME Form #3 “One 
Time CME Event Application.”  ST LUKE’S will not approve series application from joint 

sponsors.
f. Utilize ST LUKE’S CME forms, or forms approved by the ST LUKE’S CME Office, for the CME event (Index of Forms attached).
g. Ensures all planners and speakers understand and agree to comply with ST LUKE’S CME guidelines when they agree to participate in the CME event.  

h. Obtain speaker conflict of interest forms 3 to 4 weeks in advance of CME event.

(1) To resolve conflicts of interest speaker slides must be received by ST LUKE’S    CME Office two weeks prior to the CME event.
i. Supply ST LUKE’S will speaker presentation prior to event for review and approval.
j. Creating and collection of evaluative matierals from attendees and submission of 

summative evaluation to ST LUKE’S CME Office.
k. Submit within two weeks of CME event all materials related to CME event including 


attendance roster (to include names and addresses) evaluations, planning session 



minutes, letters, handouts, brochures and copy of presentation to establish 



documentation of CME event. 
ST LUKE’S assumes responsibility for:

a. verifying the needs assessment,

b. provide access to CME forms for completion by joint sponsor,

c. approval of activity content, learning objectives, proposed faculty in consultation with the

 joint sponsor, 

d. reviewing site selection,

e. overseeing development of promotional material, 
f. awarding appropriate CME credit certficates but only when joint sponsor completes all 
responsibilities, and
g. maintaining records. 
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	Representative of the Joint Sponsor
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	Print Name:
	

	Signature:
	

	Date:
	


	Representative of St Luke’s CME Office
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	James P. Orlando, Ed.D
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	Date:
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